Tips for Efficient Registration for UBCO STEM ENGAGEMENT DAY

Once you have navigated to the UBCO STEM ENGAGEMENT DAY registration page:

1. Click “View more details” if you want to see which sessions are included in each of the “Activity
Groups”, along with other details about the day.
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2. Choose ONLY ONE Activity Group, as each of the groupings contains 4 sessions for the day.
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3. Scroll down, and click “ADD TO CART”.
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4. Scroll back to the top of the page and you will see your selection in the “Your Shopping Cart”
area. Choose CONTINUE.
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Enter your email address and click “NEXT”. If you are a returning user, it will ask you to log in. If
you forgot your password, click the link to get it reset. *NOTE: there have been issues with
resetting passwords and getting verification links. Some firewalls are not allowing the links to
come through. You may in that case, need to use a new email address.
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The PARTICIPANTS & OPTIONS screen will open. If you have an active account, you can use the
dropdown menu to choose the appropriate name, if not —you can register a new person.
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7. It will open a screen to verify or add teacher information. Note: the birthdate is to verify you are
older than 19 years. Then choose CONTINUE.
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8. The “REGISTRATION FORM” will open. Fill in each required section, scroll down, and read over
the UBCO Media Release and Active Agreement and Waiver.
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9. You must click the “l agree” boxes, and sign your digital signature. Click CONTINUE TO CART.
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10. The next scree will be “Check out”. Look it over to ensure you only have one Activity Group
chosen. You can now either “Add another registration”, or click Pay now to complete your
“purchase”. You can then register another class, or you will see an order summary. If you were
able to secure a spot, you will be notified via email within 1 business day, otherwise you may be
waitlisted, and can check in your ACTIVEnet account for more details.
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